Tally Prime EDU — Top Menu Notes

Software: TallyPrime
1. K: Company
Company ¥ T&ferd @t &1 agi g B
W:
e Create Company
o Select Company
e Alter Company
e Shut Company
e Backup / Restore
Shortcut: Alt + K
2.Y : Data
Data Management & foT¢ IuanT grar g
EFI'Cf:
o Backup Company Data
o Restore Data
e Split Financial Year
o Rewrite Data
Ig Data JR&M & fore Hew@yuf 71
3. Z : Exchange
Data Import 3R Export & o IuanT giar 3|
a’Td:I
e Import (XML)
e Export (Excel, PDF)

e Synchronization




4.G:GoTo
fot +ft Report a1 Option &1 Siea @A & |
W:
o Balance Sheet
e Profit and Loss
o Ledger
e Stock Summary
e Vouchers
Shortcut: Alt + G
5. O : Import

18Xt Data Tally & @ & |
SR: XML File, GST Data

6. E : Export
Tally & Reports S8R HoH & farg|
Format:

« PDF

o Excel

o« XML
7. M : Share
Email a1 Tally.NET & #71&9 ¥ Data 2R &4 & |
8. P : Print
Reports a7 Invoice Print @3+ & |
Shortcut: Alt + P
9. F1: Help

Tally &1 Help Section @&ieH & fa|
398 Software Guide 3R Support Information et 81

Search Bar

FWR fear T Search Box faxft 1t Master a1 Transaction &1 @ieH & ol SuanT gid1 21




Shortcut: Alt + F




