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e Start Menu > All Programs > Microsoft Office > Microsoft Word
e AT Run &ATS & winword 89 &Y 3iX Enter v,
2. vATw g8 fdEr & qET s

o Title Bar: STarggic &1 T 3R S &1 1A @ g

e Menu Bar/Ribbon: Igf Home, Insert, Page Layout, References, Review,

View 3nfe & 819 &1
o Workspace: Sl 39 3T ad &l
 Status Bar: 957 is], 98 @3¢ 31fe fe@mar g
3. 3% F&
o AT STFYHT FATT: File > New
« sfEgAc T F File > Save/Save As

o FTC TBY FIAT AR BiFe FIAT: Home & FT sTaaATaT Y (Bold, Italic,

Underline, Font Size, Color)
o A, Tqd, AIC IANSAT: Insert ST T SEIATT P
« siagic R FIm: File > Print
4. stFgiAT F 98 FI&T
e File > Close 3T fdgr & FI X ded garv
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